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Standard Operating Procedure 

 

1. Purpose 

This SOP describes the process for becoming a Business Service Provider with 

CertificationPoint.org to include associated fees based on available accounted types.  

 

2. Scope 

The intended audience for this SOP are registered Service Providers. 

 

3. Prerequisites 

The prerequisites associated with becoming a qualified Service Provider consist of 

site registration as a Service Provider. 

 

4. Responsibilities 

Registered businesses and individual service providers are responsible for their 

account management.  There are two registration types for registered Service 

Providers.   The first is a basic account and the second is a ‘GOLD’ account 

registration.  Bidding on projects requires available account funds.  Funds can be 

added via Paypal.com our primary online payment processor. The fee for bidding on 

projects is $2.   

 

NOTE: In the event of an issue, registered members are required to contact 

CertificationPoint.org via email (info@certificationpoint.org). 

 

5. Procedure 

Completion of Service Provider registration must be completed using one of the 

processes specified below: (Screenshots and links are provided below)   

 

Registration can be completed in two ways.   

1. The primary registration process can be completed via the 

CertificationPoint.org Sign-up page. 

(https://www.certificationpoint.org/member/index.php?command=signup_pa

ge) 

 

https://www.certificationpoint.org/member/index.php?command=signup_page
https://www.certificationpoint.org/member/index.php?command=signup_page
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Figure 1: Service Provider Signup 

 

 

2. The secondary registration process can be completed via the eMarketplace on 

the CertificationPoint.org website. 

(https://www.certificationpoint.org/member/marketplace/signup.php?type=pr

ovider) 

 

 

https://www.certificationpoint.org/member/marketplace/signup.php?type=provider
https://www.certificationpoint.org/member/marketplace/signup.php?type=provider
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Figure 2: eMarketplace Service Buyer Signup 

 

 

6. References 

None at this time  

 

7.  Definitions  

None at this time  

 


